SO LAO PONG - THUGNG BINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
VA XA HOI TP. CAN THO DPéc 1ap - Tw do - Hanh phuc
TRUNG TAM DICH VU VIEC LAM

S6: 1260/KH-DVVL Can Tho, ngay18thdng 06ndam 2024

KE HOACH
Chuyén doi so nam 2024

Can cir Ké hoach sb 4886/KH-SLDTBXH ngay 28 thang 12 nim 2021 cia
S& Lao dong - Thuong binh va Xa hoi vé Chuyeén doi so tai S6 Lao dong - Thuong
binh va X& hoi thanh phd Can Tho dén nam 2025, dinh huéng dén nam 2030;

Can ct Ké hoach sé 1414/ KH- SLDTBXH ngay 26 thang 4 nam 2024 cua
S Lao dong - Thuong binh va X hoi vé Chuyén ddi s6 nganh Lao dong - Thuong
binh va Xa hoi thanh phd Can Tho nam 2024;

Trung tdm Dich vu viéc 1am thanh ph6 Can Tho (Trung tam) xdy dyng Ké
hoach Chuyén do6i s6 nam 2024, voi nhitng ndi dung cu thé nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

~Nang cao nhén thirc va nang lyc ing dung cong nghé thong tin (CNTT ) va
chuyén doi so trong hoat dong cia Trung tam.

Nang cao tinh hiéu qua, tién dung va su chuyén nghiép trong viéc phuc vu
va giai quyet nhu cau khach hang dén lién hé cong viéc tai Trung tam.

Duy tri tinh 6n dinh cia cic phan mém hd tro nghiép vy, giam thiéu thoi
gian tuong tac nhung mang lai hi¢u qué cao trong viéc phuc vu khach hang

2. Yéu cau

Té chirc trién khai ké hoach phai phu hop v6i yéu cau, nhiém vu, tinh hinh
thuc té cua don vi.

II. NOI DUNG THUC HIEN
1. Nhén thirc s6

1.1 Tuyén truyén, phd bién, ning cao nhén thirc cho ngudi lao dong vé
chuyén doi so

- Noi dung: Viét hodc suu tdm cac bai viét, thong diép vé chuyén doi sd
dang tai trén kénh thong tin ctia Trung tam.

- Thoi gian thuc hién: tir thang 6/2024

- Phong chuyén mén thuc hién: Phong Hanh chinh phan cong Bo phén
Truyén thong thuc hi¢n va bdo cao két qua.

1.2 Tham gia cugc thi tim hi€éu vé chuyén doi so

- No1 dung:
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~ + Phat dong vién chuc, nguoi lao dong tham gia phong trao thi dua chuyén
do1 s6 theo K& hoach s6 140/KH-UBND ngay 22/6/2022 phat dong phong trao thi
dua “Chuyén doi s6 dén nam 2025”.

+ Phat dong vién chirc, nguoi lao dong tham gia cugc thi tim hleu vé chuyén
d6i s6, nang cao k¥ ning sb trong d6i ngii CBCCVC cua Nganh do cép trén phat
dong.

- Phong chuyén mén thue hién: Phong Hanh chinh phéi hop véi T6 K¥ thuat
- Cong nghé thyc hién.

2. Thé ché sé:
- Noi dung:

+ Duy tri huéng dan ngudi lao dong ndp hd so dé nghi huong tro cip that
nghiép trén cong Dich vu cong Quoc gia.

+ Huéng dan nguoi lao dong nhan va in két qua hudng tro cip that nghiép
tir cong Dich vu cong Quoc gia.

- Phong chuyén mén thuc hién: Phong Bao hiém that nghiép.
3. Ha tang s
- N6i dung:

+ Nang céap, hoan thién hé théng mang LAN, may tinh, may in, may quét,
thiét bi s, ... dap img yéu cau chuyén doi so tai Trung tam.

+ B6 tri may tinh, may in, may scan, hé thong wifi phuc vu cho khach hang
dén giao dich tai Trung tam.

+ Trang bi man hinh Led thong tin vé céc hoat dong, dich vu cua Trung tam
thay thé cac standee, banner b0 tri tai sanh tang I.

- Phong chuyén méon thuc hién: Phong Hanh chinh phéi hop voi To K§ thuat
- Cong ngh¢ thyc hién.

4. Dir liéu s0 va nén tang so:
Thuc hién theo chi dao va hudng dan ctia co quan cap trén.
5. Nhan lye so:

- Noi dung: T6 chuc dao tao, tdp huan, cdp nhat kién thuc, k¥ nang vé
chuyén doi so, cong nghé s6 cho vién chirc va nguoi lao dong tai cac phong chuyén
mon cua Trung tam.

- Phong chuyén mén thyc hién: T6 K§ thuat - Cong nghé

6. Bao dam an toan, an ninh mang

- No1 dung:

+ Pinh ky kiém tra, quét vi rat hé théng may tinh tai Trung tam.
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T Lién h¢ co quan chirc nang dé duogc huong dan xay dyng, trinh phé duyét
ho so cap do an toan thong tin do6i voi cac he thong thong tin va phuong an trién
khai an toan théng tin theo cap d6 (néu Trung tdm thudc doi tuong).

+ Thuc hién kiém tra danh gia dinh ky an toan thong tin cho hé thong théng
tin theo quy dinh

- Phong chuyén mén thuc hién: Phong Hanh chinh phéi hop véi T6 K¥ thuat
- Cong ngh¢ thuc hién.

7. Chinh quyén s

- Noi dung:

Cap nhat, 9hu§r~1 hoa, ’dién tor hoa quy trinh nghi¢p vu xur 1y hd so trén moi
truong mang, bi€éu mau, ,ché do bao céo; tdng cuong guri, nhan van ban, bao cio
dién tu tich hop chit ky so.

- Phong chuyén moén thuc hién: Cac phong chuyén mon thudc Trung tam.

8. X4 hdi s6

- N6i dung:

+ Van dong nguoi lao dong dang ky nhan tién trg cap that nghiép qua tai
khoan ngan hang;

+ Phéi hop v6i ngan hang tao tai khoan mién phi cho nguoi lao dong.

- Phong chuyén mén thuc hién: Phong Bao hiém that nghiép.

I1I. TO CHUC THU'C HIEN:

- Ba Bing Thiy Linh, Pho Gidm doc Trung tam trién khai, chi dao diéu
hanh thyc hi¢n K¢ hoach nay.

- Phong Hanh chinh 13 ddu mdi phéi hop véi cac phong chuyén mén, To Ky
thuat - Cong ngh¢ thuc hién, theo doi va bao cao theo quy dinh.

- Phong chuyén mén trién khai thuc hién, dam bao chat lugng, hiéu qua, tién
do, co trong tam, trong di€ém, bado cdo Lanh dao Trung tam tinh hinh, két qua thuc
hién ké hoach.

Trén d?}y I‘(é hoach Chuyén ddi sd nam 2024 cua Trl{ng tam Dich vu viéc
lam thanh pho Can Tho. P& nghi cac phong chuyén mon trién khai va phan cong
thuc hién./.

Noi nhin:
- So LDTBXH (dé béo céo);
- Lanh dao Trung tam,;
- Lanh dao cac phong chuyén moén
thudc Trung tam;
- Vién chirc, nguoi lao dong dugc phan cong;
- Luu: VT, HC (MLBMT).
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